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Shrewsbury House School Admissions Policy 

 

Admission to the School 

 
Shrewsbury House School is an independent day school for boys between the ages of 7 and 13 years.  The 
main entry to the School is in Year 3, although occasionally places may be available in other school years. 
 

Appointments to Visit the School 

 
If you would like to make an appointment to visit Shrewsbury House School, please contact the Registrar, 
Ms Fi Sweetland, registrar@shstrust.net.  
 
The Headmaster hosts tours on Friday mornings, demand is usually high, so we recommend parents book 
as soon as they decide they would like to visit Shrewsbury House.  Headmaster’s Tours for prospective 
parents/guardians include an overview from the Headmaster, Mr Kevin Doble, on the aims and 
philosophies of the School and a tour of the main school site, with a full and open opportunity to ask 
questions.  The Tours will be undertaken with a small group of potential parents/guardians.  
 
An Open Morning is held in the Autumn term and registration is available via the Admissions pages of the 
School website. 
 

Application Process 

 
If parents would like their son to be considered for a place, they should complete and return the 
registration form, together with a non-refundable registration fee of £150.  Parents should indicate clearly 
on the registration form whether they wish to apply for a Conditional Place or the Headmaster’s List; 
please see below. 
 
For parents who are registering their son for Shrewsbury House Pre-Prep, and wish their son to be 
registered for Shrewsbury House School, parents should speak to the Pre-Prep Registrar for further 
information. 
 

Assessment Process 

 

To gain a definite place, boys will have to meet the admissions criteria of our Conditional Place 
Assessment, held in the Autumn term of the year preceding the anticipated start date.  
 
Pupils from Shrewsbury House Pre-Preparatory School undertake similar assessments within their own 
school, in line with the timeline and conditions which apply to the Conditional Place Assessment entry 
system.  
 
For pupils, joining the School, other than from Shrewsbury House Pre-Preparatory School, admission to 
Shrewsbury House School is achieved through one of two types of assessment; the Conditional Place 
Assessment or the Headmaster’s List.   
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The Conditional Place Assessment (7+) 
 

The Conditional Place Assessment takes place in the November prior to the anticipated year of entry, for 
entry at the beginning of the following academic year ie, the Conditional Place Assessment for pupils 
wishing to join the School in September 2021 will take place on Friday, 20th November 2020.   
 
The entry of a boy for the Conditional Place Assessment is secured by the completion of the School 
registration form.  A ‘confirmation of attendance’ form is issued in October and parents are required to 
complete and return this by the deadline set. A £100 assessment fee is payable at this time.  For entry to 
Year 3, September, 2021, confirmation of attendance and the payment of the £100 assessment fee is 
required by Monday, 2nd November, 2020.  
 
There is a place available for every boy who undertakes this assessment; however, a boy will need to 
demonstrate that he has the potential to be able to thrive at Shrewsbury House to obtain an offer of a 
definite place.  
 
Information and further details relating to the Conditional Place Assessment are circulated to prospective 
parents/guardians. This circulation will outline the details of timings of the assessment. There are ample 
breaks timetabled during the Conditional Place Assessment and these include non-academic activities as 
well as recreational breaks for play.  Lunch will be provided for the boys; parents/guardians are invited to 
highlight any special dietary requirements and to provide us with any other important information such 
as details of any allergies, or specific medical conditions/Special Educational Needs, of which we should 
be aware.  Reports are also requested from the boys’ current Heads. 
 
Offers for 2021 entry will be made on Wednesday 25th November, 2020. Parents will be required to pay 
a deposit of £2,500 to confirm their son’s place.  The Acceptance Form and deposit are required by 
Monday 7th December, 2020.  Full details of the terms and conditions which apply to this deposit will be 
included with the offer letter. 
 

The Headmaster’s List 
 

The Headmaster’s List is set out specifically for parents/guardians who are looking for entry at a later 
stage (eg, 8+) and usually takes place towards the end of the Spring Term. The application should be 
endorsed by the Head of the boy’s current school and places are dependent on spaces available.    
 
Those boys who are too late to register for a Conditional Place at 7+ or who apply for entry to the school 
after September entry in Year 3 will be placed on a Waiting List. They may be moved on to the 
Headmaster’s List and will then be asked to sit a series of assessments as deemed appropriate for their 
age group. Successful entry to the School through the Headmaster’s List is at the sole discretion of the 
Headmaster and inclusion on the List does not guarantee, in any way, a place at the School. 
 

The Next Steps 
 

When a candidate has been successful in either the Conditional Place Assessment or entrance assessment 
for the Headmaster’s List, confirmation of the place is dependent on both parents/guardians signing the 
acceptance/deposit forms, confirming their acceptance of the School’s Terms and Conditions. 
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Equal Treatment 
 

Shrewsbury House School complies with the Equality Act 2010. 
 
Our aim is to encourage applications from candidates with as diverse a range of backgrounds as possible.  
This enriches our community and is vital in preparing our pupils for tomorrow’s world.   
 
Shrewsbury House School is committed to equal treatment for all, regardless of a candidate’s race, 
ethnicity, or social background.  Shrewsbury House School does not select for entry on the basis of 
religious beliefs and we offer the opportunity for all boys to practice their own faiths.  
 

Special Educational Needs/Learning Disabilities 
 

We accept pupils with Special Educational Needs, and/or Learning Disabilities, providing that we believe 
we can offer them the support that they require. We welcome pupils with physical disabilities provided 
that we believe that they can cope reasonably with the School site.  We advise parents/guardians of 
children with Special Educational Needs, and/or learning disabilities or physical disabilities to discuss their 
son’s requirements with the School before the boy sits the Conditional Place Assessment or entrance 
assessment for the Headmaster’s List, so that we can discuss if Shrewsbury House would, firstly, be the 
correct school for him and, secondly, make appropriate provision for him. 
 
In order for the School to meet effectively the varied needs of all our pupils, we (politely) request that all 
parents/guardians furnish us with as much information as possible about their son’s Special Educational 
Needs, and/or learning disabilities so that we have a full and comprehensive picture of each pupil’s 
individual learning profile. Parents/guardians should provide a copy of any relevant Educational 
Psychologist’s report or a medical report to support their request for any specific special arrangements 
to the Registrar, Ms Fi Sweetland and the Headmaster’s Assistant, Mrs Debbie Rose.  All information will 
be treated in the strictest confidence. 
 
We will discuss thoroughly with parents/guardians and, if appropriate, their medical advisors, the 
adjustments that can reasonably be made to support a boy with learning or physical disabilities if he 
becomes a pupil at the School. 
 

Moving up the School 

 

It is assumed that pupils progress through the School and will ultimately complete Year 8.  If for any 
reason, the Headmaster feels that it is not in the best interests of a pupil to progress to the next stage of 
education, parents will be consulted before the end of Spring Term. 

 

Sibling Policy 
 

We welcome applications from siblings at Shrewsbury House and most siblings join us at the School. 
However, please note that admission is not automatic, and there may be occasions where it is felt that a 
sibling is likely to thrive better in a different educational environment. 
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Bursaries 
 

The Governors recognise that independent school fees are now at levels that, despite the best endeavours 
of their parents/guardians, exclude many boys from Shrewsbury House School.  For this reason, the 
School is committed to allocating a proportion of the School’s funds to provide for bursaries on a means 
tested basis for boys whose parents/guardians could not otherwise afford to send them to the School. 
The School welcomes applicants for bursaries from all religious, ethnic, social and backgrounds. 
 
Bursaries are awarded to boys entering the school in Year 3 (i.e. aged 7+) or, exceptionally, at other ages, 
dependent on vacancies occurring within the School.   
 
Means testing is used to determine whether a bursary is to be awarded and to what value.  
Parents/guardians applying for bursaries will be asked to complete a means test form and forward this to 
the Headmaster.  All information will be treated as confidential.  Successful applicants may also be 
required to provide information annually regarding their current financial circumstances, so that the level 
of award can be reviewed and adjusted where necessary. 
 
Shrewsbury House School offers a wide and challenging scope of opportunities to its pupils.  Accordingly, 
the Governors’ intentions are that bursaries should be awarded to boys whose parents/guardians fully 
believe in the School’s philosophy, and who support, can cope with, and exploit the opportunities offered 
by the School to the full.  Candidates and their parents/guardians are, therefore, invited to visit the School, 
tour the facilities and undergo an interview and assessment.   
 
Bursary Application Forms can be obtained from the Finance Department, but should be requested via 
the Registrar, Ms Fi Sweetland (registrar@shstrust.net). 
  

Fluency in English 
 

In order to cope with the academic and social demands of the School, pupils must be fluent English 
speakers.  Details of the Educational and the Welfare Provision for pupils for whom English is not their 
first language are available from the Registrar, Ms Fi Sweetland, registrar@shstrust.net. 

 

Shrewsbury House School’s Terms & Conditions 
 

Copies of the above are made available to parents/guardians as part of the Admissions Process. 

 

Data Protection 

 

During the admissions process, you will be sharing personal data, about you and your son with us.  
Shrewsbury House is committed to the highest standards of data protection of all personal data.   Please 
refer to the School’s Parent and Younger and Older Pupil Privacy Notices which can be found within the 
About Us section of the Website, under School Policies and Privacy Notices: 
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Shrewsbury House School Policies and Additional Information 
 

The following policies are available on the School Website within the ‘About Us’ section: 
https://www.shrewsburyhouse.net/ 
 

  The School’s Admissions Policy. 

 The School’s Anti-Bullying Policy. 

 The School’s Behaviour Management Policy, including the School’s Exclusion Policy. 

 The School’s Safeguarding and Child Protection Policy.  

 The School’s Health and Safety Policy and First Aid Policy. 

 The School’s Curriculum Policy 

 The School’s Complaints Procedure which includes the number of complaints registered under the 

formal procedure during the preceding school year. 

Other policies can be obtained from the Registrar, Ms Fi Sweetland; registrar@shstrust.net, including 
the School’s Educational and Welfare Provision for pupils with EHC plans and for whom English is an 
additional language. 
 
Details of Leavers’ destinations and a list of Scholarships and Awards can be located in the Admissions 
section of the School website:  https://www.shrewsburyhouse.net/. 
 
A copy of the most recent Inspection Report can be found in the ’About Us’ section of the School 
website: https://www.shrewsburyhouse.net/.    

               
 

This policy was approved by the Board of Governors. 
                      This policy is reviewed annually by the Headmaster. 

                      This policy was updated November 2019. 
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