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Background:   
 
In preparation for the safe return to school from 31st August 2021, the following measures have been put in place by Shrewsbury House School. 
 
● This Risk Assessment has been updated and will continue to be updated when there is any change in Government guidance or feedback is 

received from staff members, pupils or parents, which merits an adaptation and the updated Risk Assessment will be recirculated to all 
relevant staff, as well as being published on our website for parental access.  

● The school day will commence from 8am (Breakfast Club operates from 7.30am) and pupils will enter the school via the front door or rear 
entrance if arriving by school transport. 

● Guidance remains that it is advisable to wear face coverings on school transport. 
● It is not required that staff or pupils wear face coverings in lessons or in school, however they may choose to do so in communal areas. 
● All people entering the school should sanitise their hands on arrival. 
● Pupil arriving between 8am and 8.15am should go to the Junior playground where they will be supervised. 
● Pupils will wear full school uniform and bring their sports bags to change for sports activities. 
● From 8.15am pupils should go to their Tutor Rooms to prepare for the start of the day. 
● The school will operate on a normal timetable throughout the day. 
● Extra-Curricular Clubs commence from 16.15.  
● Dismissal at the end of the day will be via the front door or rear of the school if using school transport. Staff should take their final class to 

the designated area where MoS will be on duty. At the front of the school, pupils will await collection within year group areas. 
● Enhanced cleaning measures remain in place in all areas with high tough contact points being cleaned regularly throughout the day. 
● The Executive Head and Senior Deputy Head will brief staff specifically via staff meetings of any changes which affect them and remind them 

via these meetings of social distancing and hygiene procedures. 
● All Risk Assessments are held on file by the Compliance Officer and updated in line with government guidance. 
● Important Calendar dates are published on the School website. 
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The sources used to compile this Risk Assessment are: 
 

● To prepare the site for a safe full opening: Actions for schools during the coronavirus outbreak:  - updated 27th September 2021.  
● To ensure we follow the latest safe working practice advice for education settings, including the rationale setting out PPE requirements:  

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-
childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe - last updated 20th July 2021. 

● To ensure we are aware of the requirements in relation to extremely vulnerable individuals: 
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-
19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19#who-is-clinically-extremely-%20vulnerable – last 
updated 28th September 2021. 

● To ensure best practice in relation to cleaning regimes:  https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings/covid-19-decontamination-in-non-healthcare-settings - last updated 19th July 2021. 

● To ensure we are sharing the most up-to-date guidance on ‘Staying Alert’ and Social Distancing:  
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-
vulnerable-people – last updated 14th September 2021. 

● To support parents and staff by making them aware of the latest travel safety advice:  https://www.gov.uk/guidance/coronavirus-covid-19-
safer-travel-guidance-for-passengers - last updated 29th September 2021. 

● To ensure the whole School Community has a good understanding of expected actions in the case of a suspected or confirmed case of 
COVID-19 through clear communication of the latest instructions:  https://www.gov.uk/government/publications/covid-19-stay-at-home-
guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection - last updated 29th September 2021. 

● To ensure everyone in the School Community understands their obligations in terms of quarantining if they have travelled to certain 
destinations abroad:  https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-
uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk - last updated 22nd September 2021. 

● To ensure that everyone in the School Community knows how to access a test through clear communication:  
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/  

 
 
Key Telephone Numbers: 
 
Shrewsbury House School 
 
Joanna Hubbard, Executive Head and Deputy Designated Safeguarding Lead:  07591 203456 
Jan Hand, Designated Safeguarding Lead:  07731 354172 
Tom Eaves, Deputy Head – Pastoral and Deputy Designated Safeguarding Lead: 07511 404740 
Will Rush- Deputy Designated Safeguarding Lead 020 8399 3066 
Lou Raggett, Head of Trust Facilities:  07703 814996 
Andy Cheadle, Trust Facilities and Operations Manager: 07732 604768 
Facilities Emergency Number: 07803 519782 

https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19#who-is-clinically-extremely-%20vulnerable
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19#who-is-clinically-extremely-%20vulnerable
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk
https://www.gov.uk/government/publications/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk/coronavirus-covid-19-how-to-self-isolate-when-you-travel-to-the-uk
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/ask-for-a-test-to-check-if-you-have-coronavirus/
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Task or 
Activity and 

Area 

Hazard and 
Effect 

Person 
at Risk 

and 
number 

Existing Control Measures / Comments Improved Control Measures / Comments 

Attending to 
repairs and 
breakdowns 
during the 
school day 

Transfer of 
COVID-19 
infection to 
parents / 
children / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Only essential Health and safety related tasks to be 
completed during the school day and work not to be 
completed whilst areas are occupied by pupils. 
 
 
Staff to be given a copy of the site Risk Assessment and to 
confirm they have read and understood it. 
 
 
All hard surfaces and touch points in van to be sanitised by 
driver after each journey. 

Personal Protective Equipment (PPE) to be provided 
to Facilities staff where appropriate and all hand 
tools / equipment to be wiped down at the end of 
each shift. 
 

Staff to give feedback daily to Head of Trust 
Facilities regarding procedures in place and suggest 
any changes / updates for consideration. 
 

Additional training resources available to staff in 
shared facilities folder if required: 
 

1. HSE Publication – INDG174 (rev2) 
2. HSE publication – a guide on Personal 

Protective Equipment at Work Issued to 
Facilities staff 1st June 2020). 

 

All Staff have been provided with a copy of the 
Health & Safety Executive’s Guide to Working Safely 
during Coronavirus. 

Regular 
servicing and 
testing of 
systems 
relating to 
fire, water, 
plant, 
mechanical 
and electrical 

Non-
compliance 
could cause 
equipment or 
systems to be 
unsafe or lead 
to accident via 
legionella, 
electrical or 
mechanical 
fault due to 
system failure. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

All testing and servicing has continued during site closure 
and during the limited opening to date for critical worker 
and vulnerable children; all security checks carried out 
according to social distancing requirements.  

All evidence of testing has been recorded in the 
usual manner. 
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Contractors 
attending site 
for 
emergency 
works during 
the school 
day 

Transfer of 
COVID-19 
infection to 
parents / 
children / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Only essential Health and safety related tasks to be 
completed during the school day and work not to be 
completed whilst areas are occupied by children. 
 
Contractors to sign induction guidelines for the site which 
cover social distancing guidelines as well as site rules and 
safeguarding procedures.  Copies of these guidelines are 
available from the Head of Trust Facilities. 

All instructed to follow handwashing advice 
signposted around site.  Facilities available and 
clearly marked. 

Safeguarding 
 
 
 
 
 
 
 
Pastoral 
 

Safeguarding 
concern or 
safeguarding 
incident with 
pupil. 
 
 

 
Pupils may 
experience 
challenging 
emotions / 
thoughts / 
feelings 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Normal school procedures would apply and Designated 
Safeguarding Lead (DSL)/ Deputy Designated Safeguarding 
Lead (DDSLs)/Executive Head to be contacted.  
 
DSL/DDSLs have undertaken detailed discussion with lead 
staff member regarding current safeguarding considerations 
in relation to pupils attending.  
 
Together with the Pastoral team, the DSL to act as lead on 
mental health and wellbeing of pupils in school and those 
remaining at home. 
 
As the term has progressed, staff continue to ensure that the 
pupils remember the behavior expectations whilst at school.  
 
The pupils have been reintroduced to classroom routines, 
structures and learning habits which will help to build on 
their self-esteem, wellbeing, confidence and learning 
potential. 
 
We are committed to providing an environment where our 
pupils feel safe and secure, both physically and emotionally 
at all times and it is critical that our pupils know that there 
will always be a trusted adult to speak to if they have any 
worries or concerns.  
 
 
The tutors will go through the routines and what is required 
of them, so the pupils have a very clear idea of expectations 
from the start of term.  

In line with DfE guidance DSL/DDSL/or a 
Safeguarding Level 3 trained person to be on site at 
all times. 
 
In line with School policy, no mobile phones are to 
be used when supervising the children, or when 
facilitating lessons in the classrooms or when 
supervising pupils at break and lunchtime. 
 
Briefing for pupils at school will include that 
monitoring will mainly be of a physical nature i.e. 
staff observing what pupils are doing and browsing.  
 
In line with the Department for Education (DfE) 
requirements, the School’s daily registration 
submissions will reflect the reasons why pupils who 
are eligible to attend school are not currently 
present on site and are opting for distance learning.  
 
 
 
 
 
 
We have a pastoral letter box which all pupils are 
able to access should they wish to.  
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It is important that our young people know that they have a 
voice; some may want to share their thoughts openly, others 
may wish to do so either one to one or anonymously. The 
pupils know that they can talk to any staff member at any 
time.  
 

 

 
 

Pupil drop 
off/arrival in 
the morning 

Transfer of 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Hand sanitiser offered to all  on entry to school. 
 
 
 
 
 
 
 
 
 
 
 
 

Maintain the ‘no hand shake’ policy introduced last 
term for arrival/departure. 
 
Pupils to always carry their own belongings to 
minimise contact between staff and the surfaces of 
children’s belongings. 
 
Water bottles are also requested to be brought from 
home. 
 
Staff to wash their own hands and apply hand 
sanitiser on arrival. 
 
 
 

Collection of 
pupils at the 
end of the day 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Six year group collection points marked out at the front of 
the school on the left hand side of the driveway. Year groups 
to wait in these areas with staff.  
 
 
 
 
 
 
Pupils to arrive on time at collection points to reduce traffic 
congestion at collection times. 
 
 
 
 

Allocated staff parking bays on left allocated to year 
group collection areas.  
 
Each of the six year groups will be allocated a 
specific collection area (clearly demarcated) to wait 
for their car to arrive or parent/carer to arrive if 
being collected on foot. The Heads of Year will 
supervise the pupils being collected at the front of 
the school. 
 
Staff teaching their class accompany the pupils to 
the three drop off points: 
Junior playground for pupils attending After-school 
clubs. 
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In wet weather, alternative arrangements will be put in 
place.  These have been communicated to all staff. 
Drop off and collection arrangements to be reviewed 
regularly by the Executive Head. 
 

Fifer Entrance for pupils being collected either on 
foot or by car at the front of the school, or 
Mini-bus/Coach waiting area on the All-Weather 
Surface 
 
Staff allocated to marshal traffic, to keep it moving 
both inside the school and outside on Ditton 
Road.  New signage identifying which cars are there 
to collect which pupils introduced week of 20th 
September has already improved the collection 
procedures and we will continue monitoring this 
closely for further opportunities for improvement. 
 
Classrooms and other venues as close to the Fifer 
Entrance as possible will be allocated. Pupils sent 
out to cars as they arrive. Staff to use walkie-talkies 
to communicate. 

Use of bicycle 
racks 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 

Pupils will be encouraged to cycle to school if feasible.  
 
 
Bicycles can be left in the racks provided at SHS. 

Pupils (and adults) should wait to enter the area if 
other people are storing their bikes.  
 
Cycle racks are cleaned down by Facilities staff daily. 
 

Wearing of 
face coverings 

Transfer of 
infection from 
child to other 
children / staff 
from touching 
face to adjust 
mask. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Staff and parents have been advised to follow current 
Government advice on travel, including where applicable the 
use of face coverings. 
 
Year 7 & 8 and staff have been informed that the wearing of 
face coverings on dedicated school transport is 
recommended for journeys to and from school where 
applicable, for travel to sports fixtures and on school trips. 
 
 

Pupils instructed to apply hand sanitiser when 
entering the school on arrival and when entering a 
classroom after break or lunchtime.  

 
 
Staff who feel they wish or need to continue to wear 
a face covering may do so. 
 
Boys other than those in Year 7 & 8 will be 
supported if they wish to wear face coverings on 
school transport or in communal areas.  

Parents 
entering the 
site 

Transfer of 
COVID19 
infection from 

Pupils: 
up to 
337 on 

Parents will not be permitted to enter the site other than for 
pre-arranged events and meetings.  
 

Maintain the ‘no hand shake’ policy for 
arrival/departure. 
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parent to pupil 
/ staff. 

site. 
Staff - 
70. 
staff at 
AHL 

For ad hoc situations, such as to search for a lost item of 
clothing, parents will be encouraged to use the intercom to 
the School Office and wait at the entrance whilst a staff 
member assists, to reduce the number of people entering 
the building. This allows for the office staff to be aware of ad 
hoc visitors on the school site. 
 
 
 

Parental contact should be maintained as minimal. 
Clear signage in place at front of school to direct 
pedestrian visitors to entrance. 
 
Where it is possible to do so, refreshments will be 
served outside for parents.  As the weather is likely 
to deteriorate in the Autumn, 2 serving points will 
be introduced for any evening events, in the 
Entrance Foyer and the Irving Room.   Match tea 
refreshments will continue to be served outside for 
at least the duration of the Football Season. 
 
 

Visitors to site 
and ensuring 
social 
distancing 

Transfer of 
COVID19 
infection from 
visitor to 
pupils/ staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Visitors’ entrance can be used if necessary and visitors will 
remain in waiting room with separate toilet facilities, 
provided the area has not been used for isolation purposes 
that day. Office staff to be briefed on these procedures. 
 
 

Facilities staff to be informed via two way radio by 
the person responsible for the visitor if an area 
requires cleaning. 
 
Cleaning staff to clean all areas visited once site is 
clear. 
 

Uniform Transfer of 
COVID19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
AHL 

Pupils advised to wear normal school uniform.   
 
Usual staff dress code applies for all staff. 
 

Changing areas will be well ventilated and regularly 
cleaned. 
 
Appropriate supervision will remind pupils 
consistently of the need to be responsible in 
maintaining COVID safe conduct.  

Classroom 
allocation and 
staffing 

Transfer of 
COVID19 
infection from 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Hand sanitiser is provided where hand washing is not readily 
available. 
 
Windows and classroom doors and skylights should be kept 
open where possible in order to increase air flow. These will 
be opened by Facilities staff each morning, and secured 
every evening. 
 
 
 
 

Staff have been provided with the most recent DfE 
updates on recommended COVID measures.  
 
Pupils to be consistently reminded of ensuring good 
respiratory hygiene by promoting the ‘catch it, bin 
it, kill it,’ approach or coughing or sneezing into their 
own elbow if a tissue is not immediately available. 
 
The Behaviour Management Policy has been 
updated to reflect expectations of pupils in support 
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of a safe return to school. This is published on the 
School website. 
 
Staff have been invited to review and put forward 
any recommendations for further risk mitigation for 
the Executive Head to consider.  
 
Staff who feel they wish or need to continue to wear 
a face covering may do so. 
 
Where it is feasible to do so, staff will also join 
meetings on line if they are concerned about 
attending  

Use of 
outdoor 
learning space 

Transfer of 
COVID19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Outdoor touch points such as door handles and railings 
wiped down by Facilities / cleaning staff at the end of the 
day. 
 
 

Stringent hand hygiene will continue to be applied 
and all pupils will be required to use hand sanitiser 
after leaving the AWS after a Games session or 
break time or lunchtime. 

Movement 
around the 
School 
buildings and 
site 

Transfer of 
COVID-9 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 

Pupils will move round the school for lessons, breaks and 
lunch. Staff will supervise closely to minimise congestion. 
Communal areas will be kept well ventilated. 
 
 

 
 

After-school 
clubs 
provision 

Transfer of 
infection from a 
pupil to other 
pupils / staff/ 
Club leaders. 

 After-school clubs provision resumes on 13th September 
 
Pupils will bring their own snack to eat before clubs and 
sharing will not be permitted.  
 
 
 

External providers have received all Covid guidance 
and they have completed their own RA for their 
activity. 
 
Pupils will sanitise/wash hands before and after 
each club and there will be minimal sharing of 
resources. 
 

Use of School 
resources and 
IT support in 
classroom 

Transfer of 
COVID-19 
infection from a 
pupil to other 

Pupils: 
up to 
337 on 
site. 

Tables, chairs and touch points will be cleaned at end of each 
day by cleaning staff. 
 
 

Pupils to bring in their own pencil cases, folder, 
mathematical sets and stationery, which should not 
be shared with other pupils. This equipment is 
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pupils/ staff by 
touching school 
IT equipment. 

Staff - 
70. 
 

All pupils are allocated a computer device within each 
working environment.  
 
Pupils to wipe down own computer devices and teaching 
staff to wipe down equipment and surfaces including their 
own laptops. 
 
Anti-bacterial spray provided for whiteboards. 
 
IT support will be provided for lessons either for staff or 
pupils requiring assistance with IT problems. 

either kept in their classroom or stored in their bags, 
or individual locker during the school day. 
 
 
Computer devices have been labelled so in each 
lesson the same device is used by the same pupil. 
 
All iPads will have a protective cover. 
 
Supervising staff will be provided with anti-bacterial 
wipes to allow pupils to clean down any equipment 
before being used by pupils from a different year 
group e.g. pupil computer devices and gloves will be 
provided to teaching staff for cleaning of their own 
laptops.  
 

Music lessons  Pupils 
up to 
337 on 
site / 
Staff - 
70. 
 

Music rooms will be well ventilated and staff should remain 
socially distanced where possible during 1:1 lessons. 
Protective screens may be used by VMTs if desired. 
 
 
 

Equipment should not be shared where possible and 
should be wiped down with anti-bacterial wipes 
after each use. 

Playtimes and 
break times 

Slips / trips and 
falls in 
unfamiliar 
surroundings. 
 
 
 
Maintaining 
social 
distancing 
Safe 
distribution and 
consumption of 
snacks. 
 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Staff supervision in place according to numbers and ages. 
 
Catering staff to prepare and stock snack tables. 
Snacks to be eaten under supervision. A snack station will be 
set up in each designated play area and Harrison staff will 
hand out snacks, wearing gloves.  
 
Parents may also provide snacks from home for the pupils, 
which adhere to the School’s ‘no nut’ policy. 
 
 
 
 
 
 

Additional play areas have been designated to avoid 
congestion in any one place. 
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Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils/ staff 

The School will provide footballs for playtimes and own 
equipment should not be brought in from home.  

This school equipment will be wiped down with anti-
bacterial wipes. 
 

Wet weather 
break times – 
pupils will 
need to 
remain in 
classrooms 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils/ staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 

Pupils will remain in tutor rooms in classrooms. 
 
 
 

Robust supervision and specific room allocation will 
manage social distancing should the weather 
preclude pupils from playing outside i.e. in a ‘wet’ 
break situation. 

Staff 
refreshments 
and breaks 

Transfer of 
COVID-19 
infection from a 
staff to other 
staff/pupils 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Staff may use the staff room for breaks which should be well 
ventilated. 
 
Disposable cups provided or staff can use their own cups 
which are placed in the dishwasher at the end of the day. 
 
Wipes also available for touch points. 

Where applicable, kettle handles and other touch 
points are to be wiped down by staff after each use. 
Anti-bacterial wipes are provided for this. 

Lunch 
arrangements 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Staff to supervise children and ensure handwashing has 
taken place before lunch. 
 
Hand gel to be applied at the head of the lunch queue.  
 
 

All allergies will be catered for as usual and black 
trays will be used to ensure pupils get the correct 
food. 
 
Touchpoint cleaning of surfaces used by the children 
and staff present at lunchtime and thorough 
cleaning at the end of the day. 
 
All staff have previously been issued with a copy of 
COVID-19, cleaning in non-healthcare settings.  
 
Facilities staff keeping Senior Deputy Head updated 
on cleaning patterns. 
 

Catering staff 
and use of 
kitchen 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 

Full Risk Assessment completed by caterer (Harrison) and 
results incorporated within school procedures. 
 
No access to kitchen for non-catering staff.  Kitchen locked 
when catering team not on site and access to drinking water 

Catering staff responsible for cleaning down and 
sanitising kitchen area with their own approved 
products. 
 
All cleaning is logged and evidenced on paper 
records maintained by Catering Manager.  
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 and jugs maintained outside kitchen on pre-prepared 
trollies. 

 
Kitchen at AHL is permitted for use as a staff 
refreshment area and will be cleaned daily by 
Vervia. 

Water 
Fountains 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

These will be in use and should be used sensibly, with no 
crowding. 
 
Boys may also bring their own water bottles. 

Pupils can bring in named water bottles (not be 
shared with other pupils) which can be refilled at 
lunchtime from jugs at the lunch counter or from 
water fountains. 
 
Water fountains with bottle filling options are 
available around site. 
 
Thorough cleaning regimes will apply to the water 
fountains.  
 

Washroom 
provision 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils/ staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

The number of children going to the toilet at any one time 
will be limited at peak times such as break and lunch.  
 
The importance of washing hands after using the toilet to be 
regularly reinforced to pupils.  
 
Anti-bacterial gel is provided in wall mounted units outside 
school buildings and is provided on a table outside the toilets 
also. 
 
Washrooms checked and door handles / touch points 
cleaned with sanitiser at least twice a day by Facilities staff. 
 

Additional hand washing basins are available outside 
the Sports Hall and in the Junior playground. 

Fire 
evacuation 

Staff and pupils 
able to 
maintain social 
distancing 
during fire 
evacuations. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Two way radios issued in each area used and staff shown 
how to use them. 
 
Staff reminded of fire evacuation point and directed to the 
signage in each teaching area. 
 
Facilities staff on call for any problems. 
 
Drill to be carried out in first half of term to ensure 
procedures are clear and work. 

Facilities mobiles will also be alerted should a fire 
alarm be activated. 
 
Usual procedures should be sufficient with more 
space designated between groups by teaching staff 
once in evacuation space. 
 
Staff to be informed of the drill beforehand. 
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Personal Emergency Evacuation Plan to be completed for 
any pupil or member of staff who may have specific physical 
challenges around evacuation – temporary or permanent. 
 
 
 

Normal evacuation procedures apply for pupils but 
social distancing should be maintained where 
possible when leaving the buildings.  
 
 
School separated into three different groups on 
AWS using three different gates to enter: 
Gate by old pavilion 
Left hand gate 
Right hand gate 
 
They will then separate into year groups with 
appropriate distancing in place. 
 
Staff are to maintain social distancing on the AWS, 
whilst staying to the right hand side and they are 
not to lean on rails etc.  
 
Fire warden to direct staff to far corner on AWS. 
 

Almshouse 
Lane 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Between 
45-70 
pupils 
and 5-6 
staff at 
AHL 

Use of AHL for Games lessons and inter-school 
matches/tournaments under the agreed COVID protocols 
which will be strictly adhered to.  
 
 
Pupils can access the toilet/hand washing facilities on site. 
Hand sanitiser units are at the entry/exit points. 
 
Any pupil medication to be collected from the Office by a 
member of the Games staff, taken down to AHL and then 
returned to the Office upon return to school. 

It is recommended that face coverings are worn on 
school transport by pupils in Year 7 & 8, as well as 
staff.  
 
Should any other pupil wish to wear a face covering 
on school transport, they will be supported.  
 
Where possible the windows in buses should be 
kept open to increase ventilation and airflow. 
 
Pupils bring their own water bottles to Games 
lessons.  
 
Sports equipment to be cleaned before being used. 
 
On return to school bus touch points to be cleaned 
by the Games staff who drove the bus and 
afterwards have the green ‘bus clean’ sign showing. 
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When this is not possible e.g. due to staff having to 
attend a duty then the red ‘not clean’ sign to be 
shown. In this case, the two Gap students who are 
on Games will clean the touch points. 

Specific risks 
reported in 
media around 
BAME 
community 

Transfer of 
COVID-9 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Government and Public Health England guidance followed 
and procedures updated as guidance changes. 
 
 

Staff encouraged to speak to the Executive Head 
and/or HR regarding any specific anxieties or 
concerns and personal Risk Assessment carried out 
where necessary to ensure any reasonable 
additional measures are considered.   
 
HR hold a list of clinically extremely vulnerable and 
clinically vulnerable staff – in line with current 
Government advice all staff have now returned to 
school with specific Risk Assessments being 
completed for those who are clinically extremely 
vulnerable. 
 
Staff to also be reminded of the Employee 
Assistance Programme. 
 

First Aid 
incidents 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Room One to be used as overflow to Medical Room if 
needed. 
 
 
No creams / gels to be applied without the use of gloves. 
 
 

In line with general good hygiene practice: 
 
Gloves to be worn if cleaning wounds/administering 
plasters/ice packs.  
 
Face visors, masks and disposable aprons to be 
supplied by Facilities for use by staff member 
administering any kind of first aid if they wish to use 
them. 
 
Lidded pedal bin provided and emptied regularly. 
 
Chairs are situated outside of the sick bay for 
waiting pupils.  Pupils to only enter one at a time – 
clear signage in place. 
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First Aid 
Incident – 
dealing with a 
case 
presenting 
symptoms of 
COVID-19 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Pupil displaying symptoms to be taken to Room One and be 
isolated there with staff supervision until parent arrives. 
 
Staff member displaying symptoms to be monitored in Room 
One if unable to go straight home from their classroom.  The 
windows in Room One should be opened whilst the staff 
member remains in there.  
 
Visitors’ toilet then to be allocated for this staff member or 
pupil to use if necessary and made out of bounds to others. 
It will then be fully deep cleaned. 
 

 

Confirmed 
case of 
coronavirus 
(COVID-19) 

Manage 
confirmed 
cases of 
coronavirus 
(COVID-19) 
amongst the 
school 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

All action will follow current guidance. 

When the School becomes aware that a pupil or member of 
staff has tested positive for COVID-19 the School will contact 
the DfE on the helpline number provided. The local health 
protection team will also contact schools directly if they 
become aware that someone who has tested positive for 
coronavirus (COVID-19) attended the school – as identified 
by NHS Test and Trace. The health protection team will work 
with the School in this situation and guide them through the 
actions they need to take. 

 

Site cleaning 
where there 
are no 
suspected / 
confirmed 
cases 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff or 
staff to other 
staff 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Facilities staff to clean down handrails, door plates and 
handles in the areas used at least twice a day.   
 
 
Additional clean to be done at the end of the day when 
pupils and staff have left site by Vervia staff. 
 
Cleaning regime to be reassessed on ongoing basis by the 
Executive Head and Head of Trust Facilities based on no of 
pupils, activities and areas used. 
 
 
 

Particular attention paid to high risk areas such as 
washrooms, all hard surface areas and touch points 
on doors. 
 
Hand sanitiser, tissues and anti-bacterial wipes to be 
placed in all classrooms. 
 
Red and green signage system outside each 
classroom used to indicate that room needs 
cleaning at end of day and to enable staff to check in 
the morning that the room has been fully cleaned 
the previous evening. At end of last lesson of the 
day or after a school club in that classroom, the 
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Facilities staff to be issued the correct PPE – disposable 
gloves as per PHE guidelines. 
● https://www.hse.gov.uk/coronavirus/working-

safely/index.htm - updated 31st August 2021 
● https://www.gov.uk/government/publications/what-

parents-and-carers-need-to-know-about-early-years-
providers-schools-and-colleges-during-the-coronavirus-
covid-19-outbreak - updated 17th August 2021 

● https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings - updated 
19th July 2021 

member of staff will turn the sign so on the front of 
the door so it shows the words in red ‘Please Clean 
Room’ denoting the need for cleaning at end of day. 
After cleaning, the cleaning staff will turn the sign to 
show the words in green ‘Room Cleaned’ to allow 
staff to know the room has been cleaned before use 
the following morning. Staff advised to contact 
facilities staff should cleaning not have taken place. 
 
Storage of supplies of anti-bacterial sanitiser with 
high alcohol content is held in line with COSHH 
regulations, within locked metal cabinet. 
 
Stocks of cleaning materials to be regularly checked 
by Facilities staff. 

Site cleaning 
where there is 
a suspected / 
confirmed 
case of Covid-
19 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils/ staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Vervia Cleaning contractor to bring in a specialist cleaning 
team to decontaminate the buildings and equipment used. 
 
Correct PPE to be issued as per Vervia’s own Risk 
Assessment following government guidelines. 
● https://www.hse.gov.uk/coronavirus/working-

safely/index.htm - updated 31st August 2021 
● https://www.gov.uk/government/publications/what-

parents-and-carers-need-to-know-about-early-years-
providers-schools-and-colleges-during-the-coronavirus-
covid-19-outbreak - updated 17th August 2021 

● https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings - updated 
19th July 2021 

 

Waste 
management 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils / staff. 

Pupils: 
up to 
337 on 
site. 
Staff - 
70. 
 

Open bins to be provided in classrooms with lidded pedal 
bins in all high risk areas such as medical room and toilet 
areas to reduce touch points. 
 
Bins emptied by Facilities staff throughout the day when 
areas are clear of pupils. 
 
All waste double bagged and disposed of in general waste 
unless COVID is suspected.  If this is the case then waste is 

Clear bin bags supplied for all bins so that the 
contents and levels of waste are clear at all times. 

https://www.hse.gov.uk/coronavirus/working-safely/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/index.htm
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.hse.gov.uk/coronavirus/working-safely/index.htm
https://www.hse.gov.uk/coronavirus/working-safely/index.htm
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

18 
 

separated out and stored separately and securely for 72 
hours before being disposed of as hazardous waste 

Use of 
photocopier/ 
scanner/ 
laminator 

Transfer of 
COVID-19 
infection from 
staff member 
to another staff 
member using 
equipment  

Staff x 
70 

Photocopier/ scanner/ laminator available to staff.  Signs are 
displayed at all photocopiers to remind staff to clean down 
the touch points with anti-bacterial wipes after use. 

 

Use of lifts Transfer of 
COVID-19 
infection from 
staff member 
to another staff 
member using 
equipment  

Pupils or 
staff as 
needed.  

Staff able to use lifts, and accompany pupils if needed, and 
wipes provided to wipe down lift controls after use. 

Lifts have been marked out on the floor to allow for 
two person use if required due to a medical 
emergency. 
 
 

Delivery of 
school 
transport 
service 

Transfer of 
COVID-19 
infection from a 
pupil to other 
pupils/ staff. 

Pupils 
up to 
200 on 
site / 25 
staff   
 

Recommended advice has been communicated that Years 7 
& 8 and staff should wear face coverings on School 
Transport.  
 
No parent should board a school bus.  
 

 

Instruction to 
close the 
school 

Government 
decision due to 
higher risk R 
rate. 

Pupils & 
staff as 
applicabl
e at the 
time.  

Based on previous experience, school would be likely to 
remain open for critical worker and vulnerable children and 
the rest of the pupils would return to full distance learning. 

Distance learning lessons will be delivered 

Lateral Flow 
Testing 

Government 
decision due to 
spread of 
COVID-19 
infection 

Pupils in 
Yrs 7 & 8 
/staff x 
70 

Testing advised for all staff and any pupils in Years 7 and 8 as 
per the Government guidance.  Testing kits can be provided 
for staff and pupils.    
 
Parents  complete a voluntary update to the School via the 
Wufoo system. 
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Circulation list for Risk Assessment via email: 

● Governors 
● All teaching staff based on site 
● All support staff based on site 

 
This Risk Assessment is also published on the School website. 

 
Date circulated and by whom: 

 
4th November 2020 – K. Doble 

 
Reviewed and Circulated February 2021 – J. Hubbard 

Reviewed and Circulated March 2021 – J. Hubbard 
Reviewed and Circulated April 2021 – J. Hubbard 

Reviewed and Circulated September 1st  2021 – J. Hubbard 
Reviewed and Circulated September 30th, 2021 – J Hubbard 

 
 

 


